
Greetings from Ohio PAUMCS!  We hope you will find 

some useful information within this email. Look on the 

left for important links and also the 2014 officers of Ohio 

PAUMCS. Click on the name to send an email. We are 

here to be helpful to office professionals within the 

United Methodist Church. Please let us know if you have 

questions or suggestions.   

The Fall Conference flyer is attached 

to this email message and also will be 

mailed to all churches. Begin making 

plans to join us on Thursday, 

September 25 at the West Ohio 

Conference Center in Worthington. 

 

Ohio PAUMCS Past President Brenda 

Smoot attended the Certification Class 

in Nashville TN in July. Brenda joined 

PAUMCS in 1998 and is also a member 

of National PAUMCS. Congratulations 

Brenda! I’m sure Brenda will be 

excited to give you a glimpse of the 

National Association and answer your 

questions. And there are several others 

in our chapter who are certified. If you 

have questions please ask.  

 

Carol Stringer, member since 1998  

retired on July 1 from Ohmer Park 

UMC in Dayton. She joined Ohio 

PAUMCS during her first year in her 

position. Congratulations Carol! 

 

FROM OUR PRESIDENT 

The fair season is ending, school 

clothes and supplies are in the stores 

and the church calendar is turning to 

Fall programming. This also means the 

Professional Association of United 

Methodist Church Secretaries 

(PAUMCS) Fall Conference is coming 

soon.  Actually coming very soon on 

September 25, 2014 at the West Ohio 

Conference Office, 32 Wesley Drive, 

Worthington, Ohio.   

In meetings over the last few months 

it has been mentioned that many 

consider the word “secretary” and 

LOGO   

Our logo is very 

symbolic. The chain 

represents the vital 

link of the Church 

Secretary. Notice that 

the links are not alike! 

The triangle signifies 

the Trinity and The 

UMC is represented 

by a cross and flame.  
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especially an association for 

“secretaries” a bad thing. They hear 

secretary and think of someone who 

only does clerical duties and little else.  

But with the downsizing of staffs and 

the need for everyone on staff to 

multitask, a person who ONLY does 

clerical work does not exist. Secretary 

as traditionally defined means 

organized, detailed, efficient, problem 

solver and leader. Secretaries in the 

United Methodist Church today are all 

that and more! Secretaries are vital to 

any staff. Pastors, other staff members 

and congregations who discount what a 

good secretary can bring to the local 

church are dismissing vital support. 

Although PAUMCS includes the word 

secretary, the word secretary can be 

easily changed to administrative 

assistant, associate, manager, director or 

any other “politically” correct title you 

have now been given by your church.  

Secretary or any title given to the local 

church worker describes duties that 

include budgets, management of 

volunteers, organization of calendars 

and projects, scheduling, clerical, 

statisticians, logistics and procurement  

as well as journalist and writers and 

even peace makers! Do not let the 

word SECRETARY stop you from 

joining or participating in a group that 

can be  your “cluster,” your continuing 

education partner, or even your 

seminary for spiritual growth and 

education. All workshops offered by 

PAUMCS include programs that meet 

the continuing education requirements 

of the national association and are 
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From Our President continued 

topics that are useful to the local church. As leaders 

in the local church, PAUMCS members do not have 

time to waste and our duties also require us to 

spend our time and finances wisely. PAUMCS 

programming will not waste your time! 

Set aside that attitude about “secretaries” and 

step up to your leadership potential. Invest in your 

training by joining or continuing your membership 

in PAUMCS. Also plan to attend the Fall 

Conference on September 25 which will feature 

Rev. Barb Sholis, Executive Assistant to WOC 

Bishop Gregory Palmer, “Nurturing Your Life in 

God”; finding ways to feed your soul in the midst 

of today’s busy-ness; “So She/He Wants to Be a 

Pastor—Now What?” the process and how we can 

be supportive, by Rev. Amy Haines; and “Imagine 

No Malaria” presented by Dave Boling. All 

information presented will translate to the work in 

your office.   

The Fall Conference is a bargain at $15 for 

members and $20 for non-members. Membership 

is also a bargain and information is available on the 

PAUMCS web page or by contacting Lin Tranter at 

lin@enonumc.com. PAUMCS has both men and 

women as members with titles from secretary, 

administrative assistant, director as well as manager 

and volunteer. We had a great turn out in Newark 

at the Spring Workshop when we received 

instruction on newsletters and other media 

presented by Lisa Streight, Communicator of the 

WOC office as well as a program on prayer beads 

led by Rev. Vernagaye Sullivan with instruction and 

handouts to offer to congregations or at retreats 

for spiritual growth.  

Do not let your “title” keep you from a group 

that provides useful, necessary information and 

networking for your church staff role. 

Blessings, Vicki Miller 

WHO YA GONNA CALL? 

Being in an administrative position in a 

United Methodist office, whether local church, 

district or conference office or agency, is not 

like any other secretarial or clerical position. 

Just ask those who have worked in both! So 

who knows the answers to all those questions 

that are unique to your job? Other United 

Methodist secretaries (aka office administrators, 

managers & assistants)! 

The clergy have their cluster/compass 

groups and the administrators have PAUMCS—

the Professional Association of United 

Methodist Church Secretaries. Don’t let the 

word “Secretaries” in the name deter you from 

benefiting from this group. Our mission is to 

provide a supportive base for the unity and 

fellowship of members in order to provide 

individual growth, professional development, 

continuing education, and spiritual enrichment. 

Ohio PAUMCS provides continuing education 

through a spring workshop and fall conference.  

What kind of continuing education can an 

office person need? Topics such as 

“Communication, the Internet and Social 

Media,” “Working with Volunteers,” “Get 

Organized” and “Dealing with Change” are 

just a few of the helpful subjects presented at 

past meetings. You can talk with others who 

work in offices like yours and exchange ideas 

and suggestions. Several Ohio Bishops—Bishop 

John Hopkins, Bishop Bruce Ough and Bishop 

Judith Craig—are PAUMCS supporters and 

have been speakers at our conferences. 

Join us for the Fall Conference September 

25, 2014 at the West Ohio Conference Office. 

Ask questions, meet new people, learn 

something that could make your job easier or 

run smoother and leave with a list of people 

you can call for questions or help. Registration 

is $15 for members and $20 for non-members. 

If you are interested in membership, yearly 

dues (January-December) are $25 for 

individuals and $40 for a staff. Contact Lin 

Tranter, 937-864-1578 or lin@enonumc.com, 

if you have questions about membership. 

Lin Tranter, Membership Secretary 

Editor’s Note: you can tell by the similarity in 

language in these two articles that PAUMCS 

members are passionate about our organization. 

Contact any officer listed at the top of the 

newsletter if you have questions or concerns. 

Did You Know? On these new fangled machines 

we call computers, it is no longer necessary to put 

two spaces after a period. On the typewriter that I 

learned on, a space was a space no matter if you 

typed an ‘i’ or an ‘o.’ Not so on a computer. Try 

it, one space after a period. I fixed all but one 

double space in this newsletter. Can you find it? 

“The higher one’s level of 

helpfulness to others, the greater 

well being one will experience.”  

~ Les Parrott  

(25 Ways to Win with People)  
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