
Marysville First United Methodist Church 
Job Description - Contemporary Worship Leader/Communications Manager 

             
 
Reports to: Senior Pastor 
 
Primary Purpose:  To be in ministry with the pastors and church family by: providing musical 
leadership for the contemporary service and the youth ministry: enabling good communication within 
the church; and creating professional materials that positively connect the church into the community.  
 
Position is: full time, salaried position 
 

Talents or Abilities Desired: Experience in leading worship services with enthusiasm and passion 

for worship rather than just playing and singing songs.  Relational skills that enable coordination and 

leadership to a team of musicians. Excitement toward and ability to recruit, train, and utilize volunteer 

worship leaders, musicians, and vocalists – both adults and youth. Proficient with all Microsoft 

applications including Publisher, Canva, and Adobe Suite.  Experience in publishing written materials 

and videos, and proficiency with website maintenance and various social media tools.  Must be detail-

oriented with administration, communication, and serving skills.  Must maintain confidentiality of 

appropriate church information. 
 
Duties & Responsibilities: 
Contemporary Worship Leader 

1) Personally lead worship every Sunday at the 10:30 contemporary service. 

2) Provide the music for our Sunday evening youth group events as arranged with the Youth 
Pastor. 

3) Lead worship at special worship services throughout the year as arranged with the Sr. 
Pastor:  Holy Week, Christmas, Charge Conference, revival services etc.   

4) Other tasks that may relate to Sunday morning contemporary worship  

5) Recruit, train, rehearse and equip both instrumental and vocal members of praise team. 

6) Coordinate and lead weekly practices of praise team.  

7) Assist the praise team in spiritual growth as well as musical growth.  

8) Choose the worship songs for the contemporary worship service. 

9) Post new songs as possible on YouTube or church website so congregation can begin to 
learn them. 

10) Communicate song lyrics and other video screen information to the sound/video team. 

11) Participate in weekly worship planning and prayer with the pastor(s) and other worship 
staff. 

12) Serve as staff representative on the worship performance arts council and work with them 
to schedule drama, puppets, and other worship elements into the contemporary service.  

13) Recruit and coordinate a contemporary worship planning team to get honest feedback and 
insight on how to make worship service better.  



14) Assign someone to act as leader as needed in the absence of the contemporary worship 
leader. 

15) Attend and lead worship at staff meetings including staff retreats. 

16) Provide staff support for volunteer-led worship arts activities as needed. 

17) Participate in task teams as appropriate that address worship service needs/activities. 

18) Participate (and when asked, give leadership) in community-wide interchurch worship 
events as arranged with the Sr. Pastor.   

19) Prepare an annual budget to the ministries team for contemporary service operating needs. 

20) Participate as member of the ministries team that oversees all ministries of the church.  

Sound/Video Technology 
  

1) Coordinate and facilitate training of members of sound/video teams.  

2) Oversee upgrades, maintenance and purchase of sound/video equipment. 

3) First point of contact for outside groups reserving church facility space with sound needs. 

Communications 
 

1) Support the mission and vision of the church by leading the communications of the church 
as a ministry of the church. 

2) Assist the business administrator and Pastors with clerical needs such as church-wide 
announcements or mailings. 

3) Prepare Sunday bulletins, and any special event bulletins/ flyers/tickets or advertising 
material. 

4) Weekly church newsletter and mailings. 
5) Maintain and keep current all literature available in the welcome centers. 
6) Prepare visitor packets for all welcome centers. 
7) Maintain current event registrations. 
8) Oversee the use of church facilities by internal and external groups/organizations and 

coordination of the church’s master calendar and communicate events accordingly. 
9) Assist with the pictorial or printed directory production as needed. 
10) Provide special published materials as requested by the pastors. 
11) Oversee all printing, graphics, advertising, and public relations materials and programs. 
12) Give supervision to all electronic means of communication including, but not limited to: 

website, Facebook, mass emails, texts etc.  
13) Ensure that information on monitors, bulletin boards, church signage, or in other displays 

are kept current.  
14) Maintain the church website weekly, posting materials regularly to keep it current. 
15) Maintain all monitor announcements and update monitor slides with current information.  
16) Update social media outlets for weekly calendar and upcoming social events. 
17) Establish connections with community to promote church events.  
18) Lead the communications team. 
19) Create a social media team as needed. 
20) Other duties as assigned. 


