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7505 Taylorsville Road, Huber Heights, Ohio 45424  •  937-236-5970

Job Title:  Steeple Bell Director
Job Summary:  The Steeple Bell Director is responsible for leading rehearsals and performances of the Steeple Bells Handbell Choir, aligning the music selections with church services.  The Steeple Bells Handbell Choir typically participates in worship one Sunday per month, from September through May.
Accountable to:  Lead Pastor
Employment Status:  Part-time, hourly position; average of 4-5 hours per week, seasonally
Spiritual Requirements:
· Be a committed follower of Jesus Christ, seeking to love, grow, and serve God
· Understand, support, and champion the mission and vision of Sulphur Grove UMC
· Commitment to personal spiritual growth and a healthy lifestyle
· Considers this position a ministry, not a job
· Practices healthy relational boundaries and fiscal integrity
Job Responsibilities:  The Steeple Bell Director shall be responsible for the following:
Bell Choir Leadership:
· Direct and lead the bell choir, ensuring proper bell techniques, musical expression, and coordination with other ensembles (if requested).
· Schedule regular rehearsals and performances, integrating the bell choir into appropriate worship services and special events. (September through May)
· Special rehearsals may be necessary at certain times of the year.
· All rehearsals should be worship-oriented and centered on spiritual growth.
· Ensure bell choir members have the necessary resources, including music and handbells, to succeed in their roles.
Collaboration:
· Work closely with the pastor(s) and Music Ministry Coordinator to plan music for worship services, ensuring the music supports the sermon and liturgical theme(s).
· Collaborate with instrumentalists (e.g., organist, pianist, and other musicians) to coordinate musical elements for services and events.
Repertoire Selection:
· Curate a repertoire that reflects a variety of musical styles (traditional, contemporary, classical, sacred, etc.) and handbell techniques, providing opportunities for all levels of musicianship within the bell choir.
· Select music that strengthens the worship experience and enriches the spiritual life of the congregation.
· If a soloist or accompanist is required, copies of the music will be provided no less than one month in advance of performance.
Administrative Duties:
· Schedule and communicate bell choir rehearsals, performances, and special events.
· Communicate selections (title, composer, etc.) to the Music Ministry Coordinator in a timely manner for inclusion in bulletins.
· Maintain music library, ensuring materials are organized, up-to-date, and accessible.  Work with Music Ministry Coordinator to purchase new music within the annual budget.
· Manage and maintain (or arrange for the maintenance) the bell choir equipment - tables, table covers, foam, stands, folders, gloves, mallets, hand bells and hand chimes - to keep them in good condition.
· Assist in recruiting and retaining bell choir members and substitutes, fostering a welcoming and inclusive environment for participants.
· Attend worship staff meetings, as scheduled, to coordinate with church leadership regarding worship services and special events.
· If the Music Ministry Coordinator is inaccessible, work directly with the Lead Pastor.
Spiritual Leadership:
· Serve as a spiritual leader and mentor to bell choir members, helping them grow in their faith through music and worship.
· Encourage the development of both musical skills and personal spiritual growth in the context of church music ministry.
Other Staff Responsibilities:
· Perform other duties as assigned by the pastor(s), including special services or community events.  In consultation with the Lead Pastor, may choose optional involvement for the Bell Choir to perform other than worship services.
· Maintain a positive and nurturing relationship with church members and staff.
· Work with Music Ministry Coordinator to manage the budget related to bell choir expenses.
· Will assist in the coordinating and planning of any and all Bell Choir fund raising events.

Job Qualifications and Experience:  
· A deep understanding and appreciation of sacred music and its role in worship.
· Strong conducting skills, with experience leading bell choirs.
· Background in music education or conducting (degree or equivalent experience).
· Excellent communication and interpersonal skills, with the ability to work with people of various ages and backgrounds.
· Ability to inspire and motivate others, creating a supportive and encouraging environment for bell choir members.
· Previous experience in church music ministry is preferred but not required.

Work Schedule:
· Weekly rehearsal of bell choir, mid-August through May (currently Thursdays, 6 - 7:30 pm)
· Participation in 11 a.m. Traditional worship one Sunday per month (September through May, currently 3rd Sunday)
· Access to the building will be available according to negotiated needs
· Changes to the rehearsal and performance schedule will be determined in cooperation with the Lead Pastor and Music Ministry Coordinator.
Staff Relationships:  The Steeple Bell Director is a member of the Sulphur Grove UMC worship staff.  The Bell Choir Director specifically interfaces with the pastors, the Music Ministry Coordinator, and members of the worship staff (pianist, organist, chancel choir director, and modern worship leader).
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