First United Methodist Church of Springboro
Job Title			Connection Coordinator
Position Reports to:		Staff Parish Relations Committee, Senior Pastor
Employment Status:		Fulltime-Parttime (30-40 hours/week)
Direct Reports:	Small Group leaders (including Sunday School teachers), care team & outreach team

Position Overview
The Connection Coordinator is responsible for oversight and execution of Care Ministry, Faith Forming Relationship Ministry, and Outreach Ministry
Principal Accountabilities
· Report at least quarterly to Staff Parish Relations Committee, meeting with the senior pastor at least monthly and attend Council on Ministry meetings 
· Attend Care Team, Faith Forming Relationship team, and Outreach team ministry meetings 
· Aid Outreach Team in identifying, planning, implementing and evaluation 8-12 outreach events/year including: target audience demographic, event follow up with attendees, invitation to future events, and database to identify recurrent attendees

· Make home visits, visits to shut-ins and persons in the hospital including pre/post-surgery offering support prayer and communion when appropriate

· Assist in worship at retirement communities, prayer ministry including follow-up on prayer requests, and assist with worship as needed

· Assist Stephen Ministry as needed

· Oversight and support of all long-term small groups and Christian education programs including but not limited to adult share groups, all Sunday School classes/program (all age groups) and interest groups (i.e. craft groups, caregivers, choir, confirmation, etc.)

· Create at least one new share group and two short-term classes per year (6-8 weeks)

· Network with community organizations (outreach ministry) to build relationships and collaboration with events (outside entities)

Job Skills Required
· Strong team player with staff, congregation, and local community organizations
· Strong organizational skills
· Understanding of group dynamics and desire to understand the needs of different age groups and parents
· Sense of humor, humility, and positive attitude
· Able to think/reflect theologically, with a commitment to the spiritual growth and leadership of both oneself, congregation and community members involved in our programs
· Embrace Christian discipline and United Methodist beliefs, practices, and theology
· Dependable, responsible, self-motivated, and creative
Educational Requirements
· Experience in Christian education, outreach, or care ministries is preferred

Contact Information
Dustin Brown, Staff Parish Relations Committee
60 E. North Street
Springboro, OH 45066
sprcchairperson@gmail.com

