
Appendix of Resources - Glossary of Candidacy Terms  |  5.1

Glossary of Candidacy Terms
Note: More details and in-depth information can be found in The Book of Discipline for many of the terms below. Where 

appropriate, paragraph numbers from the 2012 Book of Discipline are noted.

Annual Conference 

A geographical area and organizational term. Defines a region 

that includes all United Methodist churches and ministries in that 

area. Members meet annually to approve business, set budget, and 

promote ministry programs. The annual conference commissions 

provisional clergy members, ordains deacons and elders, and 

licenses local pastors for ministry. The bishop appointed to that 

conference presides over the annual meeting and all matters 

affecting that conference’s ministry (¶11, ¶601-57).

Appointment Beyond the Local Church 

One category of service for provisional or ordained deacons. Deacons 

serve in a local church or in an appointment beyond a local church. 

Appointments may be to a United Methodist-related agency or 

other service area (i.e. social work, teaching, health ministries, etc.). 

Deacons serving an appointment beyond the local church also have a 

secondary appointment to a congregation (¶ 331).

Apportionments 

A portion of local church offerings that churches contribute to 

their district and conference to support the annual conference and 

general church ministries.

Associate Members 

Local pastors who have reached age 40, completed at least four 

years of full-time service as a local pastor, and the five year Course 

of Study, and have been approved by the board of ordained ministry 

and clergy session. They are not ordained, but are available for full-

time service and are guaranteed an appointment within the annual 

conference. Associate members have voice and vote in every matter 

except constitutional amendments, ordination, and conference 

relations of clergy (¶321–323).

Bishop 

Bishops are elected by lay and clergy delegates of the jurisdictional 

conference. Bishops oversee one or more conferences and lead The 

United Methodist Church. They are authorized to “guard the faith, 

order, liturgy, doctrine and discipline of the church” and to “lead all 

persons entrusted to their oversight in worship, in the celebration 

of the sacraments, and in their mission of witness and service in the 

world.” (¶401-403).

Board of Ordained Ministry 

Each annual conference has a board of ordained ministry. The 

board recruits, nurtures, and supports those preparing for licensed 

or ordained ministry, and evaluates whether or not candidates 

have the gifts for ministry and are ready to serve. The board is 

the credentialing body for clergy in an annual conference and is 

responsible for continuing formation programs for clergy and for 

matters relating to changing conference relationships and clergy 

conduct (¶ 635).

Book of Discipline 

The United Methodist Church’s book of law. It includes historical 

information, doctrinal standards, and policies that can only be 

changed by General Conference. It is updated and reprinted to 

reflect decisions made by the General Conference.

Book of Resolutions 

Reflects The United Methodist Church’s stance on current issues 

of faith. General Conference delegates decide what the resolutions 

will be, based on petitions received.

Book of Worship 

Contains the order of weekly services, the liturgy for Holy 

Communion (or Word and Table), Baptism, marriage, funerals, 

healing, and other types of services for The United Methodist 

Church.

Cabinet 

The bishop and district superintendents when meeting as a body. 

All conferences have a cabinet.

Call, Call Story, or Calling 

An experience or set of decisions, circumstances, or 

encouragements that lead an individual to believe God has 

asked them to serve in a certain ministry. Many clergy refer to 

being “called” to preach or serve. During the candidacy process, 

candidates will be asked to write and talk about how they have 

discerned God’s calling in their lives and how and where they 

believe God is calling them to serve.
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Campus Minister or University Chaplain 

Campus ministers and university chaplains serve on college 

campuses throughout the world. Some work in United Methodist 

campus ministries, while some work in ecumenical settings. 

Others are chaplains at United Methodist-related colleges and 

universities. Ministry with students is central, but these ministers 

are also concerned with faculty, staff, and administration—in 

other words, they work with the whole campus. Some campus 

ministers and chaplains are ordained deacons and elders. Others 

are laypeople who have received training for ministry on campus.

Candidacy 

A discerning and preparatory period of time and the process by 

which those wishing to serve as local pastors, deacons, or elders 

apply, and are evaluated, by their annual conference to serve on 

behalf of The United Methodist Church (¶ 310-314).

Candidacy Mentor 

An ordained deacon, elder, associate member, or local pastor who 

has completed the Course of Study, trained to provide guidance 

to candidates. They are assigned a candidate by the district 

committee on ordained ministry and assist the candidate in 

understanding the process and further discerning their call as they 

become certified and licensed or provisional members (¶ 349).

Candidacy Process 

Another way of talking about candidacy (¶ 310-314).

Candidate 

A person enrolled in the candidacy process who wishes to serve as 

a local pastor, deacon, or elder.

Central Conference 

Central Conferences are the conferences for areas outside the 

United States. The church has seven central conferences in Africa, 

Europe, and the Philippines (¶ 540ff.).

Certified Candidate 

A candidate who has been approved by their local ministry setting 

and the district committee on ordained ministry to continue the 

process of moving toward licensing or ordination (¶ 310.2).

Chaplain 

Elders or deacons working in specialized ministry settings. 

Endorsed chaplains and pastoral counselors work in settings such 

as prisons, hospitals, the armed forces, and counseling centers  

(¶ 1421.5).

Charge Conference 

A local church meeting that includes members of the governing 

body (i.e. church council) and the clergy. It meets at least once 

a year to review goals, elect new leaders, set clergy salaries, and 

recommend persons for candidacy. It is typically facilitated by the 

district superintendent (¶ 246).

Clergy 

Commissioned and ordained deacons and elders; associate 

members, and local pastors serving under the full or part-time 

appointment of a bishop (¶ 142).

Clergy Mentor 

An ordained deacon, elder, associate member, or full-time local 

pastor who has completed the Course of Study, trained to guide 

provisional deacons or elders as they prepare for ordination 

(¶349.1b).

Course of Study 

Prescribed ministry classes for local pastors. Part and full-time 

local pastors attend the Course of Study while serving churches. 

The course takes at least five years to complete.

Deacon 

Deacons are called by God, authorized by the church, and ordained 

by a bishop to a lifetime ministry of Word, Service, Compassion, 

and Justice. They serve the community and congregation in a 

ministry that connects the two. Deacons are called to a lifetime 

of servant leadership, serving the congregation and the world. 

A deacon serves all people, particularly the poor, the sick, and 

the marginalized, and equips and leads the laity in ministries of 

compassion, justice, and service. The deacon’s role connects the 

church’s worship with its service in the world (¶328-331).

Deaconess and Home Missioner 

Deaconesses (laywomen) and home missioners (laymen) are 

professionally trained and devote their lives to service through 

the Church’s. They are approved by the United Methodist Women 

and commissioned by a bishop. They may serve with any United 

Methodist agency or program or in agencies outside The United 

Methodist Church, provided that approval is given by the board in 

consultation with the bishop of the receiving area  

(¶ 1314).

Discern 

Synonymous with decide. Carries an underlying assumption that 

the decision is made with considerable thought, prayer, study, and 

attention to God’s call in one’s life.
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District 

One of several geographic areas in a conference. Each church 

is part of a district and an annual conference. Typically 60 – 80 

churches are in a district. Districts are supervised by a district 

superintendent. The number of districts in a conference varies 

depending on the conferences’ size.

District Committee on Ordained Ministry (DCOM) 

Evaluates, certifies, and recommends to the board of ordained 

ministry all those applying for licensed or ordained ministry. The 

dCOM oversees all candidates within that district and supervises 

all matters related to candidacy and licensing. The committee 

interviews candidates, recommends candidates for provisional 

membership, and approves all local pastors serving within the 

district (¶ 666).

District Superintendent (D.S.) 

Supervises the churches within a district of the annual conference. 

They serve as extensions of the bishop’s authority and supervise 

clergy within that district (¶ 419).

Elder 

Those called by God, authorized by the church, and ordained by 

a bishop to a lifetime ministry of Word, Sacrament, Order, and 

Service. Like all Christians, elders are committed to a lifetime of 

service, although this service manifests itself in different ways 

than deacons or the laity. The elder serves in ministry and servant 

leadership and gives pastoral leadership to order the life of the 

congregation. Elders devote themselves to the ministry of the 

Word, including primary responsibility for preaching and teaching 

the Word of God (¶ 332-335).

Endorsement 

The process to ensure that pastoral counselors and prison, hospital, 

or military chaplains are qualified and prepared to appropriately 

represent the Church in their ministry settings (¶ 1421.5).

Episcopal 

Refers to something relating to a bishop. For instance, an 

Episcopal area is the area under the supervision of a particular 

bishop.

Extension Ministry 

Refers to elders who serve in ministry outside of a local church 

setting. It includes settings such as conference administration, 

chaplaincy, pastoral counseling, teaching, etc. The bishop appoints 

the elder to that position. This appointment may happen at the 

elder’s request and through consultation with the bishop (¶ 343-344).

Fellowship of Local Pastors & Associate Members 

Provides mutual support for its members for the sake of the life 

and mission of the church. All local pastors and associate members 

shall be members of and participate in the Fellowship (¶ 323).

Full Connection 

An ordained deacon or elder serves as a member in full connection 

to an annual conference. Their life and work is amenable to the 

annual conference and they are supported by and accountable to 

that annual conference. Except for the election of lay delegates, 

members in full connection have voice and vote in all matters 

related to the annual conference, to the clergy of that conference, 

to the general conference, and constitutional amendments of The 

United Methodist Church.

Full Member (similar to Full Connection) 

Refers to an ordained elder or deacon in good standing with an 

annual conference.

General Agencies 

The United Methodist Church has thirteen general boards and 

agencies that work in different ways on behalf of local churches, 

annual conferences and the denomination.

1. General Board of Church and Society (GBCS)  
www.umc-gbcs.org

2. General Board of Discipleship (GBOD)  
www.gbod.org

3. General Board of Global Ministries (GBGM)  
www.gbgm-umc.org

4. General Board of Higher Education and Ministry 
(GBHEM) www.gbhem.org

5. General Board of Pension and Health Benefits  
www.gbophb.org

6. General Commission on Archives and History  
www.gcah.org

7. General Commission on Christian Unity & 
Interreligious Concerns (GCCUIC)  
www.gccuic-umc.org

8. General Commission on Communication (United 
Methodist Communications - UMCOM)  
www.umcom.org

9. General Commission on Religion and Race 
(GCORR) www.gcorr.org

10. General Commission on the Status and Role of 
Women (COSROW) www.gcsrw.org

11. General Commission on United Methodist Men  
www.gcumm.org

12. General Council on Finance and Administration 
(GCFA) www.gcfa.org

13. United Methodist Publishing House  
www.umph.org
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General Conference 

The international gathering and business meeting of The United 

Methodist Church that occurs every four years with about 1,000 

delegates who are clergy and laity from each annual and central 

conference. This body decides on petitions to change The Book of 

Discipline and Book of Resolutions and is the only body authorized 

to speak on behalf of The United Methodist Church (¶ 8, ¶ 501-511).

Group Candidacy Mentoring 

The opportunity for candidates to meet with a candidacy mentor 

and a group of other candidates. Many conferences offer this 

structure to provide candidates opportunities to learn from 

mentors and each other.

Home Missioner 

See deaconess (¶ 1314).

Itinerate 

Indicates an elder, associate member, or local pastor agrees to serve 

where the bishop appoints. This system is called itineracy. Often 

“itineracy”, “guaranteed appointment” or “security of appointment” 

are discussed as parts of this system that is the basis of the 

commitment between the church and clergy who serve.

Jurisdiction 

A group of annual conferences within a geographical region 

in the United States. There are five jurisdictions (North 

Central, Northeast, South Central, Southeast, and Western). 

The Jurisdictional Conference meets every four years after 

General Conference and consists of delegates from each annual 

conference in that region. The conference elects bishops for their 

jurisdiction (¶512-537).

Layperson 

A member of a local church.

Licensed Local Pastor 

Someone who is not ordained as an elder or deacon but is 

appointed to preach, conduct worship, and perform the duties of a 

pastor in a particular setting. That person must complete licensing 

school, Orientation to Ministry, and receive an appointment to 

serve. Local pastors attend Course of Study school each year 

and meet with the district committee on ministry annually for 

continual approval and eligibility. Local pastors are not required to 

earn a Master’s of Divinity, or to itinerate, are not guaranteed an 

appointment, and usually serve smaller congregations (¶ 315-320).

Online Candidacy Application System (OCAS)  

The online system managed by the General Board of Higher 

Education and Ministry to track candidates for licensed or 

ordained ministry. District superintendents invite candidates to 

enroll in the system after they have written to request admission 

to candidacy (¶ 310.1).

Ordained Ministry 

The ministry of deacons and elders who have been ordained by a 

bishop to serve in The United Methodist Church (¶ 301-304).

Order of Deacons/Order of Elders 

A covenant community within the church to mutually support, 

care for, and hold accountable members for the sake of the life 

and mission of the church. These orders seek to respond to the 

spiritual hunger among clergy for a fulfilling sense of vocation, 

for support among peers, and for a deepening relationship with 

God. All ordained persons upon election to full membership in the 

annual conference shall be members of and participate in an order 

appropriate to their election (¶ 306).

Ordination 

Performed by laying on of hands by the bishop. Signifies that the 

church affirms and continues its ministry through these persons. 

Persons may be ordained as deacons or elders and commit to 

living and proclaiming the gospel. Deacons are ordained to the 

ministries of Word, Service, Compassion, and Justice. Elders are 

ordained to the ministries of Word, Sacrament, Order, and Service  

(¶ 301-304).

Orientation to Ministry 

Sponsored by the board of ordained ministry and required for all 

ministry candidates. Helps to build collegiality and develop an 

understanding the ministry of deacons, elders, and local pastors 

(¶312).

Pastor 

A pastor is an elder, associate member, or local pastor appointed 

to serve in charge of a station, circuit, cooperative parish, 

extension ministry, ecumenical shared ministry, or church of 

another denomination, or on the staff of such. Deacons, who 

may serve similar roles as the pastor, should not be called pastors 

(¶339).

Polity 

Refers to the rules and traditions of The United Methodist Church. 

It includes The Book of Discipline, history, practices, and beliefs of 

the denomination.
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Professional Certification 

Recognition that someone has met academic standards, 

experience, and continuing study to achieve and maintain 

professional excellence. Visit gbhem.org/certification for a listing of 

current certifications.

Professional Ministry 

To make one’s living by serving in full-time in ministry. Can apply 

to laity or clergy.

Provisional Membership 

The step in the ordination process between candidacy and 

ordination when a commissioned deacon or elder serves as a 

provisional member. Those applying for ordination serve as a 

provisional member for a minimum of two years, depending on 

annual conference policy. Provisional membership ends with 

ordination, or when a decision is made not to proceed toward 

ordination (¶ 324-327).

Seminary or Theological School 

Term for post-graduate school of theology that educates and 

prepares people for ministry. Candidates for ordination must 

graduate from a school approved by the University Senate of The 

United Methodist Church.

Social Principles 

A prayerful and thoughtful effort of the General Conference 

to speak to contemporary issues from a sound biblical and 

theological foundation. The Social Principles are a call to all 

members of The United Methodist Church to a prayerful, studied 

dialogue of faith and practice (¶ 160-166).

Staff/Pastor-Parish Relations Committee (S/P-PRC) 

The committee in each church that assists clergy and staff in 

setting leadership and service priorities. Evaluates and approves 

those beginning candidacy for licensed or ordained ministry from 

that congregation. (¶ 258.2).

University Senate 

A body of higher education professionals that determines schools, 

colleges, universities, and theological schools that meet criteria 

for United Methodist Church affiliation. Ordination candidates 

must complete educational requirements at a University Senate-

approved institution (¶ 1414-18).

Vocation 1

1. a particular occupation, business, or profession; calling.

2. a strong impulse or inclination to follow a particular 

activity or career.

3. a divine call to God’s service or to the Christian life.

4. a function or station in life to which one is called by God: 

the religious vocation; the vocation of marriage.

General Board of Higher Education & Ministry Division of Ordained Ministry A United Methodist Glossary of Candidacy Terms

The Book of Discipline of The United Methodist Church 2012. Nashville: The United Methodist Publishing House, 2012.

1 “ vocation definition | Dictionary.com .” Dictionary.com. http://dictionary.reference.com/browse/vocation (accessed March 5, 2013).
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Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment      Page 1 of 14 
Revised November 2011 

 

Overview   
 
In the process of selecting candidates for ministry, district Committees on Ordained Ministry 
(dCOM) and Boards of Ordained Ministry (BOM) must discern each potential candidate’s “gifts, 
evidence of God’s grace, and usefulness” (¶¶ 301.2, 605.6, 635.2g, 665.9, 2008 Book of 
Discipline). The constant pastoral concern for both the church and candidates is to maximize 
effectiveness in ministry (on the positive end of the continuum) and minimize ineffectiveness 
and harm to all involved, both now and in the future. 
 These guidelines seek to describe the boundaries of healthy functioning, beyond which 
distortions of health become serious problems for the church and its ministry as well as for the 
person involved. The central question is how experiences impact a person’s inner being or 
spirit, and how a person’s inmost spirit transforms behavior patterns (I Cor. 13, Romans 12). 
Concern about a person’s mental and emotional status and behavioral patterns, including 
mental processing, emotional states, identity, personal boundaries, and responses to stress, are 
part of the pastoral concern in selecting candidates. 

Since our ministries are treasures of God in earthen vessels (2 Cor 4:7), we seek to 
discern how human vessels can be refined and strengthened in order to be more durable and 
useful in the ministry of Christ in the world. Where negatives exist, can they be sufficiently 
healed and transformed with the available resources to enable a candidate to incarnate love in 
ministry? Where positives exist, can they be used to strengthen trust, enable safety, and 
express grace and love in relationships without giving in to temptations and distortions?  
To address these concerns, the Division of Ordained Ministry’s Advisory Committee on 
Candidacy and Clergy Assessment (ACCCA) offers these Behavioral Health Guidelines as a 
resource in candidate selection. As the title suggests, these are general guidelines rather than 
hard-and-fast regulations. They relate to behavioral health issues, broadly defined, that the 
committee believes are critical to effectiveness in ministry and the avoidance of misconduct.  
 
Our primary purposes in this effort: 
 Guide and advise dCOMs and BOMs. 
 Assist BOMs in establishing their own standards for assessment. 
 Provide a vehicle for BOMs to raise questions about standards for assessment. 
 Flag areas of concern. 
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The ACCCA proposes standards in the categories listed below, along with brief rationales 
explaining our sense of their importance. Most candidates will meet these standards 
immediately, but some may evidence critical behaviors or conditions that would require further 
exploration. Questions are provided to facilitate this exploration. If the results continue to raise 
concerns, the Board or Committee may need to take some action, such as postponement of the 
candidacy process (for further exploration or remediation) or, in serious cases, permanent 
disqualification.  Each recommendation or guideline requires interpretation on a case-by-case 
basis. 

The Advisory Committee on Candidacy and Clergy Assessment welcomes feedback 
regarding these guidelines.  E-mail the Rev. Meg Lassiat, Director of Candidacy, Mentoring, and 
Conference Relations for the General Board of Higher Education and Ministry at 
mlassiat@gbhem.org.   

 

Definitions and Categories: 
 
Category: A general area of concern. 
Standard: A minimum requirement necessary to address the area of concern. 
Rationale: An explanation of the standard. 
Critical Behavior: A specific behavior or condition that indicates the standard has not been met. 
Exploratory Question: A recommended question which may assist in assessing whether a 
critical behavior does indeed violate the standard. 
Recommendation: A decision recommended when exploratory questions indicate that a 
standard is not met. 
 

The following categories are addressed in this document: 
 

 Alcohol Abuse/Dependence (p. 3) 
 Chemical Abuse/Dependence (p. 4) 
 Divorce or Infidelity (p. 5) 
 Family Violence (p. 6) 
 Legal (General) (p. 7) 
 Legal (Sex-Related Crimes) (p. 8) 
 Mental Illness (p. 9) 
 Personal Finances (p. 10) 
 Physical Health (p. 11) 
 Pornography (p. 12) 
 Sexual Misconduct (p. 13) 
 Addendum: Definitions of Improper Sexual Contact (p. 14) 
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Category: Alcohol Abuse/Dependence 
 
Standard:  
The candidate demonstrates no present abuse or dependence upon alcohol. 
 
Rationale: 
Alcohol abuse (short-term intoxication) and/or alcohol dependence (chronic over-involvement) are 
mental disorders known to impair functioning in pervasive ways. Candidates who suffer from these 
disorders will have greatly limited effectiveness and are at much greater risk for professional 
misconduct. 
 
Critical behaviors: 
 A history of drinking to the point of intoxication. 
 A history of arrest for driving while intoxicated. 
 A history of an arrest for public intoxication. 
 Complaints by family or others regarding the candidate’s use of alcohol. 

 
Exploratory Questions: 
 The “CAGE” questions below may be helpful: two or more “yes” answers predict alcoholism with 

about 75% accuracy. 
o Have you ever felt you should Cut down on your drinking? 
o Have people Annoyed you by criticizing your drinking? 
o Have you ever felt bad or Guilty about your drinking? 
o Have you ever had a drink first thing in the morning to steady your nerves or get rid of a 

hangover (Eye-opener)? 
 Where there is a history of alcohol use, the following questions may be helpful: 

o Are you currently abstinent, and if so for how long? 
o If you are abstinent, how and why were you able to become abstinent? 
o What are you currently doing to maintain abstinence? (Possible answers: Alcoholics 

Anonymous, outpatient chemical dependency counseling, other counseling) 
 
Recommendation: 
 Consider requiring a minimum of one year’s sobriety prior to certification for candidacy. 
 If any of the critical behaviors are recent (within five years), then consider requiring a formal 

“substance abuse evaluation” by a certified chemical dependency treatment specialist.  
 If there is clear evidence of alcohol dependence at any time, then consider requiring participation 

in Alcoholics Anonymous (AA) or equivalent program and continued involvement in such a program 
for not less than five years prior to certification for candidacy. 
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Category: Chemical Abuse/Dependency 
 
Standard:  
The candidate demonstrates no present abuse or dependence upon either non-prescribed 
pharmacologic agents or prescribed medications. 
 
Rationale: 
Chemical abuse and/or dependence are mental disorders known to impair functioning in pervasive 
ways. Candidates who suffer from these disorders will have greatly limited effectiveness and are at 
much greater risk for professional misconduct. 
 
Critical behaviors: 
 Any use of illegal or non-prescribed substances, including but not limited to marijuana, cocaine, 

hashish, hallucinogens, sedatives, amphetamines or other stimulants. 
 Misuse of prescribed pharmacological agents of any type. 

 
Exploratory Questions: 
 What is your history of chemical abuse or dependency? 
 Are you currently abstinent, and if so for how long? 
 If you are abstinent, how and why were you able to become abstinent? 
 What are you currently doing to maintain abstinence? (possible answers: Narcotics Anonymous, 

outpatient chemical dependency counseling, other counseling) 
 
Recommendation: 
 If the history reveals occasional and/or experimental use limited to an adolescent period, then 

consider requiring not less than five years of sobriety prior to certification for candidacy. 
 If the history reveals any adult use of illegal substances, or any misuse of prescribed 

pharmacological agent, then consider requiring a formal chemical dependency assessment from a 
credentialed chemical dependency treatment specialist. A period of not less than five years of 
sobriety prior to certification for candidacy would also be appropriate. 
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Category: Divorce or Infidelity 
 
Standard:  
If the candidate has been divorced, or if there is evidence of infidelity, the candidate must have done 
sufficient exploratory and reparative work to demonstrate and/or articulate the impact of the health of 
married life on quality of ministry. 
 
Critical behaviors: 
 A divorce in the past three years. 
 A history of having been married more than twice. 
 A history of infidelity. 

 
Exploratory Questions: 
 If a recent divorce:  

o What steps have you taken to understand the nature of your own contribution to the 
dissolution of the marriage? 

o What steps have you taken to move yourself through a healthy grief process? 
 If multiple marriages: 

o What steps have you taken to identify and deal with any dysfunctional patterns in intimate 
relationships? 

 In either case: 
o Have you maintained fidelity in marriage? If not, what steps have you taken to understand 

your actions and decisions so as to safeguard current or future marriage covenants? 
 
Recommendation: 
 If there is a recent divorce (within 2-3 years), then the candidate should be able to articulate any 

dysfunctional patterns in intimate relationship and have taken steps to safeguard current or future 
marriage covenants. 

 If there is insufficient evidence that sufficient exploratory or reparative work has been done, the 
Board may wish to recommend or require a course of psychotherapy and/or other conditions, such 
as a delay of one year. 
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Category: Family Violence  
 
Standard:  
The candidate has a history of resolving family conflict in a nonviolent manner. 
 
Critical behaviors: 
 Any report or complaint (against the candidate) of family violence. 
 Any history that a law enforcement unit has been called to the candidate's residence because of 

his/her behavior. 
 Any report or complaint (against the candidate) to protective services for inappropriate treatment 

of children or adults. 
 Any history of protective orders against the candidate. 

 
Recommendation: 
 The candidate shall ordinarily have not less than three years without reports as described.   
 The presence of any critical behaviors requires an investigation into the facts and circumstances 

and an appropriate period may be required prior to certification for candidacy or continuance.  
 The candidate shall acknowledge his/her behaviors and may have entered into family counseling or 

other appropriate treatment. 
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Category: Legal (General) 
 
Standard:  
The candidate shall be respectful of the law and evidence legal responsibility in personal habits. 
 
Rationale: 
This may not, on the surface, appear to be a behavioral health issue, but similar issues around 
maturity, discipline, and judgment come into play. In addition, one’s approach toward the law often is 
a barometer of one’s respect for authority generally, and unresolved authority issues may significantly 
hamper clergy effectiveness. 
 
Critical behaviors: 
 More than three moving violations (traffic) within the preceding three years. 
 An arrest or conviction for any misdemeanor. 
 An arrest or conviction for any felony. 
 Note: "Conviction" includes a “no contest” plea without admission of guilt, deferred adjudication 

and/or probation.  
 
Recommendation: 
 Candidates may have no more than three moving violations (traffic) within the preceding three 

years. 
 A history of arrest for any misdemeanor or felony requires investigation of the circumstances of the 

arrest including review of the offense (police) report. Results of the investigation may require an 
appropriate period without history of difficulty or further arrest prior to certification for candidacy 
or continuance. 

 A history of conviction for any felony is, under most circumstances, permanently disqualifying. 
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Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment                 Page 8 of 14 
Revised November 2011 

 

Category: Legal (Sex-Related Crimes) 
 
Standard:  
The candidate shall have no history that poses risk of sexual harassment, sexual assault to adults or 
children, nor history of any sex-related offense. 
 
Critical behaviors: 
 Treatment for any sex-related crime. 
 Arrest, conviction, or written accusation for any sex-related crime. 
 Written allegations of any sex-related crime. 

 
Recommendation: 
 If the candidate has committed a sex-related crime, he or she should be permanently disqualified. 
 Certainly the candidate is entitled to be considered innocent until proven guilty, so a written 

accusation or arrest alone is not sufficient for disqualification, but either one would raise significant 
questions which the Board would need to explore in depth. 

 The recommendation for permanent disqualification reflects the massive legal exposure an Annual 
Conference would take on were it to place in ministry a known sex offender. Behind that reality, 
however, is the awareness that currently available treatments for such offenses are of limited 
utility, with high rates of recidivism. 
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Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment                 Page 9 of 14 
Revised November 2011 

 

Category: Mental Illness 
 
Standard:  
The candidate has no current or recurring disqualifying psychological impairment. 
 
Critical behaviors: 
 The candidate has received a diagnosis of bipolar disorder, schizophrenia or any other psychotic 

disorder. 
 The candidate has received a diagnosis of a personality disorder. 
 The candidate has been hospitalized for psychiatric treatment. 
 The candidate has been prescribed psychiatric medications (including antidepressants and/or 

anxiolytics). 
 The candidate has attempted suicide. 

 
Exploratory Questions: 
 Describe the history (sequence) of your treatment for your difficulties. 
 What specific potential vulnerabilities do these difficulties create for your ministry, and how do you 

see yourself protecting both yourself and the people you would serve? 
 Would you be willing to authorize communication between those who have treated you and this 

committee? 
 
Recommendation: 
 The more severe the psychiatric impairment, the more important the need for direct consultation 

with the treating mental health practitioners. The Board may wish to bring in its own mental health 
consultants in order to evaluate the candidate’s situation. 

 The candidate has a history of remission from any moderately-to-severely impairing conditions for 
not less than five years without necessity for psychiatric hospitalization, though treatment may 
continue. 

 The candidate has a history of responsible management of any mildly-to-moderately impairing 
conditions for not less than five years, and has an effective treatment program in place. 
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Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment                 Page 10 of 14 
Revised November 2011 

 

Category: Personal Finances 
 
Standard:  
The candidate is not in debt so as to embarrass the church and him or herself. 
 
Rationale: 
While this may not, on the surface, seem to be a behavioral health issue, personal financial 
management has to do with general maturity, including the ability to set priorities, maintain discipline 
and delay gratification. Difficulties in this area raise concerns about judgment and impulse control. 
 
Critical behaviors: 
 The candidate has been reported to a credit bureau for nonpayment. 
 The candidate has a history of a personal bankruptcy. 
 The candidate has had money judgments filed against him/her. 

 
Exploratory Questions: 
 Describe the history (sequence) of your difficulties. 
 Are there extenuating circumstances (possible mitigating circumstances: major medical expenses, 

divorce)? 
 Note: Business failures and unemployment are not necessarily mitigating conditions, but require 

further exploration. 
 
Recommendation: 
 If the candidate has a history of having been reported to the credit bureau, then three years of a 

good credit history is recommended.   
 If the candidate has a history of a personal bankruptcy, then five years of good credit is 

recommended.   
 If the candidate has a history of money judgments, then it is recommended that the judgments be 

satisfied prior to continuance. 
 

  



pg | 5.16 West Ohio Conference District Committee on Ordained Ministry Handbook - 2014 Edition

Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment                 Page 11 of 14 
Revised November 2011 

 

Category: Physical Health 
 
Standard:  
The candidate demonstrates no obvious physical health concerns. 
 
Rationale:   
Neglect of physical health is known to impair function in pervasive ways.  Responsible preventive 
health care maximizes the functional abilities of the individual and minimizes the health care costs to 
the annual conference. The physical health concerns listed below may have a strong psychological 
component, and may reflect psychological disorders.  
 
Critical behaviors (considered in cultural context): 
 Morbid obesity (body weight 100 lbs or more above maximum ideal weight). 
 Markedly underweight (body weight at least 15% or more below the candidate’s healthy minimum 

weight). 
 An un-treated, chronic, medical condition such as hypertension, diabetes, etc. 
 Non-compliance with prescribed medical treatment for any condition. 

 
Exploratory Questions: 
 How do you evaluate your overall physical health? 
 What steps do you take to care for your physical health? 
 When was your last medical checkup? 
 Do you have any current or chronic health problems? If so, what steps are you taking to care for 

yourself? 
 How does your physical health impact your ability to be an effective minister? 

 
Recommendations: 
Candidates should be able to articulate their plans for physical health care.  Candidates with medical 
problems should demonstrate medical consultation and cooperation with treatment plans. 
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Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment                 Page 12 of 14 
Revised November 2011 

 

Category: Pornography 
 

Standard:  
The candidate has no present use/dependence upon pornography. 
 

Rationale:  
Dependence upon pornography is known to impair functioning in pervasive ways, including impaired 
relationships, time lost to sleep and work, and negative self-esteem. 
 

Critical Behaviors: 
 A history of being disciplined or dismissed from a job because of accessing pornography. 
 A history of regularly visiting pornography sites. 
 Downloading pornography from a site. 
 Erasing computer history files in an effort to conceal pornography sites. 
 Time on pornography sites takes away from or prevents doing other tasks and activities. 

 

Exploratory Questions: 
 Are you currently abstinent, and if so for how long? 
 If you are abstinent, how and why were you able to become abstinent? 
 What are you currently doing to maintain abstinence? 
 What is your understanding of how pornography functioned in your life? 

 

Recommendation: 
If the candidate is not abstinent, require participation in Sex Addicts Anonymous, Sexual Recovery 
Anonymous, Sexual Compulsives Anonymous, or similar group. 
 

Recommended Reading: 
 The Porn Trap: The Essential Guide to Overcoming Problems Caused by Pornography – Wendy and 

Larry Maltz. Harper Paperbacks, (2008). 
 In the Shadows of the Net: Breaking Free from Compulsive Online Sexual Behavior – Patrick Carnes, 

et. Al. Hazelden Publishing, (2007). 
 The Pornography Trap:  Setting Pastors and Layperson Free from Sexual Addiction – Ralph Earle & 

Mark Laaser. Beacon Hill Press of Kansas City, (2002). 
 Christian Century (Sept. 4, 2007), “Addictive Behavior: Pastors and Pornography”. 
 Psychotherapy Networker (Dec. 1, 2009), “Out of the Shadow”. 

 

Websites for support: 
 www.clergyrecovery.com 
 www.netaddiction.com 
 www.helpguide.org 
 www.healthysex.com 
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Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment                 Page 13 of 14 
Revised November 2011 

 

Category: Sexual Misconduct 
 
Standard: 
The candidate has no history, or complaints, of sexual misconduct or charges of sexual harassment 
having been brought against him/her.  See addendum for definitions. 
 
Rationale:  
Candidates must model in their personal lives and behavior a healthy and sacred view of sexuality so as 
not to misuse the clerical office. 
 
Critical Behaviors: 
 A history of complaints or charges (either formal or informal) of sexual harassment. 
 A history of improper sexual conduct. 

 
Exploratory Questions: 
 Have you ever had a complaint or charge (either formal or informal) of sexual harassment or 

misconduct brought against you?  If so, describe the circumstances. 
 What steps have you taken to insure that the behavior does not occur in the future? 

 
Recommendation: 
 The Board of Ministry should explore in an interview with the committee the steps the candidate 

has taken to identify and understand and deal with the psychological vulnerabilities that 
contributed to the behavior, and what safeguards the candidate has put into place to guard against 
the possibility of similar behavior in the future. 

 The candidate should have no evidence of sexual misconduct for a minimum of three years. 
 A candidate must articulate a plan to insure that such behavior is unlikely to recur. This plan may 

include intensive psychotherapy and/or ongoing supervision, or other conditions required by the 
Board. 
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Behavioral Health Guidelines for  
Boards of Ordained Ministry 

 

Division of Ordained Ministry 
General Board of Higher Education & Ministry 

www.gbhem.org/bom  

 

Advisory Committee on Candidacy and Clergy Assessment                 Page 14 of 14 
Revised November 2011 

 

ADDENDUM: Definitions of Improper Sexual Conduct 
 
Deviant sexual behaviors: 
Deviant sexual behaviors include, but are not limited to, behaviors such as pedophilia, exhibitionism, or 
other paraphilias, and preoccupation with pornographic materials for sexual stimulation and 
gratification. 
 
Sexual harassment: 
Includes solicitation, physical advances, or verbal or nonverbal conduct consisting of a single intense or 
severe act, or of multiple persistent or pervasive acts, by a candidate toward another individual, that 
are sexual in nature and occur whether in connection with the candidate’s clerical activities or personal 
life, and that are unwelcome, offensive, or create a hostile environment for the affected individual. 
 
Sexual impropriety: 
Sexual impropriety is deliberate or repeated comments, gestures, or physical acts of a sexual nature 
that include but are not limited to: 
 Behavior, gestures or expressions which may reasonably be interpreted as inappropriately 

seductive or sexually demeaning. 
 Making inappropriate comments about an individual’s body. 
 Making sexually demeaning comments to an individual. 
 Making comments about an individual’s potential sexual performance. 
 In a counseling relationship, requesting details of a person’s sexual history when not clinically 

indicated for the type of consultation. 
 Requesting a date. 
 Initiating conversation regarding the sexual problems, preferences, or fantasies of either party. 
 Kissing of a sexual nature. 
 Sharing or displaying pornographic material with another person. 
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Course of Study Classes

Focus Year One Year Two Year Three Year Four Year Five 

Bible
121 

Bible I: Introduction

221 

Bible II: Torah  

& Israel's History

321 

Bible III: Gospels

421 

Bible IV: Prophets, 

Psalms & Wisdom 

Literature

521 

Bible V: Acts, Epistles  

& Revelation

Theology
122 

Theological  

Heritage I: Introduction

222 

Theological  

Heritage II:  

Early Church 

322 

 Theological Heritage 

III: Medieval 

Reformation 

422 

Theological 

Heritage IV: Wesleyan  

Movement

522 

Theology in the 

Contemporary Church

Congregational 

Life

123 

Formation & 

Discipleshjp

223 

Worship  

& Sacrements

323 

Congregational  

Care 

423 

Mission 

523 

Our Mission from God: 

Transforming Agent 

Pastoral 

Identity

124 

Transformative 

Leadership 

224 

Administration  

& Policy 

324 

Preaching 

424 

Ethics 

524 

Theological Reflection:  

Practice of Ministry 

Exchange Credits for Course of Study Effective Fall 2014

Previous Course of Study Revised Curriculum

Bible

111 = Bible I 121

211 = Bible II 221

311 = Bible III 321

411 = Bible IV 421

511 = Bible V 521

Theology

112 = Theological Heritage I 122

212 = Theological Heritage II 222

312 = Theological Heritage III 322

412 = Theological Heritage IV 422

512 = Theology– Contemporary 522

Congregational Life

113 No direct equivalent

213 = Formation and Discipleship 123

313 = Evangelism 523

413 = Worship & Sacraments 223

314 = Congregational Care 323

513 = Mission 423

Pastoral Identity

No equivalent Transformative Leadership 124

114 = Administration and Polity 224

214 = Preaching 324

314 = Congregational Care 323

414 = Ethics 424

514 = Theological Reflection: Practice of Ministry 524
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The Ministry of Local Pastors  

Licensed to Word, Sacrament, and Service 
A local pastor answers God’s call to serve the mission of 
Jesus Christ through serving a local congregation in The United 
Methodist Church. When appointed, the local pastor performs 
the usual duties of a pastor, including preaching and teaching; 
leading in worship and liturgy; receiving new members; 
performing the sacraments of baptism and Holy Communion; 
and the services of marriage (where state laws allow), burial, 
and confirmation. The local pastor’s authority is only within the 
appointment setting and does not extend beyond it. The local 
pastor is not ordained, and serves under the authority of a 
license for pastoral ministry after completing the steps outlined 
below and meeting any annual conference requirements. 

Licensed to Order the Life of the Congregation(s)
The local pastor oversees the ministry of the congregation(s) 
where appointed to fulfill its mission of witness and service in 
the world. The local pastor gives pastoral support and guidance, 
and trains lay leadership in fulfilling their ministries. The local 
pastor has administrative oversight of the charge and supervises 
the programs of the congregation(s) he or she serves (¶ 316).

Local Pastors as Clergy
Full-time and part-time licensed local pastors under appointment 
are clergy members of the annual conference. Those who are 
licensed for pastoral ministry and appointed to the local church 
shall preach, conduct divine worship, and perform the duties of 
a pastor (¶¶ 32, 315, 602).

Local Pastor Relationships 
The local pastor is supervised by a district superintendent 
and bishop, and meets regularly with a clergy mentor and the 
district Committee on Ordained Ministry for ongoing approval 
to serve. Local pastors participate annually in the Course of 
Study in order to receive theological education. After completion 
of the Course of Study, a local pastor may engage in Advanced 
Course of Study or continuing education. Along with associate 
members, they participate in the Fellowship of Local Pastors and 
Associate Members for ongoing peer support while in ministry.

Students Appointed as Local Pastors
Students who are enrolled in pre-theological or theological 
studies in a college, university, or school of theology listed by 
the University Senate may be appointed as part-time or full-
time local pastors. Students may be appointed to serve either 
in the annual conference where their certification is held or in 
another annual conference where they attend school (¶ 318.3).
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The candidacy process is listed in ¶¶310-314 in The Book of Discipline.

The ministry of the Local Pastor is described in ¶¶315-323 and ¶340 in The Book of Discipline.

  Visit www.gbhem.org/candidacy or www.gbhem.org/localpastors for more information.

	 Telephone:	615-340-7416		•		E-mail:	localpastors@gbhem.org

First Steps – Local Pastor
•		Read	The Christian as Minister. Discuss your insights 

with a clergyperson or candidacy mentor. This book 
is available for purchase at www.Cokesbury.com.

•		Contact	a	pastor,	a	deacon	or	elder,	or	the	district	
superintendent, to inquire about admission into the 
candidacy process. The district superintendent is 
responsible for inviting candidates to enter the 
candidacy process.

•		Participate	in	a	candidacy	mentoring	group	or	meet	
with a candidacy mentor (as determined by the 
annual conference) to complete Fulfilling God’s Call: 
Guidelines for Candidacy (Candidacy Guidebook) and 
refine/verbalize call to ministry.

Becoming a Certified Candidate – 
Local Pastor (¶ 310)
•		Show	proof	of	a	minimum	one	year	membership	in	

the UMC or other United Methodist ministry setting.

•		Register	online	in	the	Candidacy	Application	System	
and pay the candidacy application fee.

•		Meet	with	the	district	Committee	on	Ordained	Ministry	
(dCOM) to discuss your call to licensed ministry and 
your written statement of call (¶310).

•		Complete	 all	 steps	 required	 to	 become	 a	 certified	
candidate as listed in ¶¶310-314 and determined 
by the annual conference.

•		Complete	 Orientation	 to	 Ministry	 as	 scheduled	 by	
your annual conference (¶314).

Continuing Steps – Local Pastor
•		Annual renewal of the License for Pastoral Minis-

try through the dCOM with approval by the BOM 
(¶319.2).

•		Local	pastors	may	continue	to	serve	in	that	capacity	
after completion of Course of Study (¶319) or after 
meeting additional requirements local pastors 
may apply for Associate Membership in an annual 
conference (¶322).

•	 After completion of Advanced Course of Study and 
meeting additional requirements, local pastors or 
associate members may apply for provisional member-
ship leading to ordination in an annual conference 
(¶324.6).

Educational Requirements and Academic 
Qualifications – Local Pastor (¶¶ 315, 319)
•		High	school	diploma	or	equivalent.

•		Licensing	 School–required	 in	 order	 to	 receive	 a 
License for Pastoral Ministry.

•		Basic	 Course	 of	 Study– A	 prescribed	 theological 
education course for Local Pastors that is designed 
for a five-year period. 

•		Advanced	 Course	 of	 Study–Includes	 32	 semester	
hours of graduate theological study which begins 
after the Basic Course of Study is completed.

12/12—536610
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The Ministry of Deacons  
Ordained to Word, Service, Compassion, and Justice
Deacons are called by God, authorized by the church, and ordained 
by a bishop to a lifetime ministry of Word, Service, Compassion, and 
Justice, to both the community and the congregation in a ministry 
that connects the two. Deacons exemplify Christian discipleship and 
create opportunities for others to enter into discipleship.

The work of deacons is the work of justice, serving, and equipping 
others to serve the needy, neglected, and marginalized with 
compassion. In the congregation the deacon leads, teaches, and 
proclaims the Word in forming and nurturing disciples.

Deacons Provide Leadership
•		In	the	teaching	and	proclamation	of	the	Word
•		In	worship	and	in	assisting	the	elders	in	the	administration	of	

the sacraments of baptism and Holy Communion
•		In	inspiring	and	nurturing	disciples
•		In	conducting	marriages	and	funerals
•		In	the	congregation’s	mission	to	the	world
•		In	leading	the	congregation	in	response	to	the	needs,	concerns,	

and hopes of the world

For the sake of extending the mission and ministry of the church, 
the bishop may grant local sacramental authority to a deacon in 
the	absence	of	an	elder	in	the	deacon’s	primary	appointment	
(¶328).

Conference Membership
A deacon is a clergy member of the annual conference and shall 
have the rights of voice and vote in the clergy session and the 
annual conference. They serve and may hold office as clergy on 
boards, commissions, or committees of the annual conference, and 

are eligible for election as clergy delegates to the General, Central, 
or Jurisdictional Conference (¶329.2).

Deacons may be appointed by a bishop to serve in:
•		Agencies	and	settings	beyond	the	local	church,	including 

ecumenical agencies
•		United	Methodist	church-related	agencies,	educational	settings	

such as schools, colleges, theological schools 
•		A	local	congregation,	charge,	or	cooperative	parish

Places deacons serve:
 Local church
•	Music	ministry
•	Christian	education
•	Mission	outreach
•	Parish	visitor
•	Youth	ministry
•	Business	administration
•	Evangelism
•	Ethnic	ministries

 Parish ministries
•	Legal	assistant
•	With	groups	
•	As	parish	nurse

 Annual Conference
•	Connectional	ministries
•	Campus	ministry
•	Mission	strategy
•	Social	justice

 Teaching
•	Schools

•	Colleges
•	Theological	schools

 Agencies
•	Community	centers
•	Schools
•	Aged-care	facilities
•	Counseling
•	Hospice-care	centers
•	Hospitals
•	Prisons
•	General	agencies
•	Group	homes

 A group of churches or district
•	Music	ministry
•	Disaster	relief
•	Homeless	ministry
•	Outreach	to	community
•	Unemployment	ministry
•	Youth	ministry
•	Rehabilitation	programs
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The	candidacy	process	is	listed	in	¶¶	310-314	in	The	Book	of	Discipline.
The	ministry	of	the	Deacon	is	described	in	¶¶	328-331	in	The	Book	of	Discipline.

  Visit www.gbhem.org/candidacy or www.gbhem.org/deacons for more information.

	 Telephone:	615-340-7375		•		E-mail:	deacons@gbhem.org

First Steps – Deacon
•		Read	The	Christian	as	Minister. Discuss your insights 

with a clergyperson or candidacy mentor. This book 
is available for purchase at www.Cokesbury.com.

•		Contact a pastor, a deacon, an elder, or the district 
superintendent, to inquire about admission into the 
candidacy process. The district superintendent is 
responsible for inviting candidates to enter the 
candidacy process.

•		Participate	in	a	candidacy	mentoring	group	or	meet	
with a candidacy mentor (as determined by the 
annual conference) to complete Fulfilling	God’s	Call:	
Guidelines for Candidacy (Candidacy Guidebook) and 
refine your call to ministry.

Becoming a Certified Candidate – Deacon (¶ 310)
•		Show	proof	of	a	minimum	one	year	membership	in	
the	UMC	or	other	United	Methodist	ministry	setting.

•		Register	online	in	the	Candidacy	Application	System	
and pay the candidacy application fee.

•		Meet	with	the	district	Committee	on	Ordained	Ministry	
(dCOM)	to	discuss	your	call	to	ordained	ministry	and	
your written statement of call (¶310).

•		Complete	 all	 steps	 required	 to	 become	 a	 certified	
candidate	as	listed	in	¶¶310-314	and	determined	
by the annual conference.

•		Complete	 Orientation	 to	 Ministry	 as	 scheduled	 by	
your	annual	conference	(¶314).

Commissioning, Ordination and Clergy Membership 
(¶ 324 and ¶ 330)
•		Demonstrate	gifts	for	ministries	of	service	and	leader-
ship	to	the	satisfaction	of	the	dCOM.

•		Complete	 application	 requirements	 including	 health	
certificate, background checks, written theological 
exam, and autobiographical statement.

•		Interview	first	with	the	dCOM	and	then	with	the	BOM	
to be recommended for commissioning.

•		Receive	 approval	 from	 the	 Clergy	 Session	 of	 the 
annual conference by being elected to provisional 
membership, followed with commissioning by a bishop.

•		After	successfully	completing	the	requirements	of	the	
provisional membership period, apply for recommen-
dation	 by	 the	 BOM,	 and	 approval	 by	 the	 Clergy 
Executive	Session	for	ordination	and	full	membership.

•	Be	ordained	by	a	bishop.	

Educational Requirements and Academic 
Qualifications – Deacon (¶324)
•		High	school	diploma	or	equivalent.

•		Bachelor’s	degree	(some	exceptions	apply)	and	one-
half	 graduate	 education	 including	 one-half	 of	 the	
Basic	Graduate	Theological	Studies	must	be	completed	
before commissioning and provisional membership.

•		Graduate	degree	options	for	ordination	as	a	deacon	
and full membership include:

 	 	Master	of	Divinity	degree	from	a	University	Senate-
approved seminary

 	 	Other	master’s	 degree	 from	a	University	 Senate-
approved seminary

 	 	Master’s	degree	 in	an	area	of	 specialization	and	
completion	of	Basic	Graduate	Theological	Studies

•		Alternative	 education	 for	 candidates	 over	 35	 years	
old–Bachelor’s	degree,	Professional	Certification,	and	
Basic	Graduate	Theological	Studies

12/12—536622
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The Ministry of Elders  

Ordained to Word, Sacrament, Order, and Service
Elders lead and serve the entire church in the ministries of 
Word, Sacrament, Order, and Service. The elder has primary 
responsibility for Word, the apostolic task of communicating 
the faith and proclaiming God’s Word. This includes primary 
responsibility for the preaching and teaching ministry, although 
preaching in the United Methodist tradition also includes the lay 
minister, the local pastor, and the associate member. The elder 
is responsible for administering the sacraments and ordering the 
ministry of the church. Most elders serve as pastors in charge 
of local congregations. However, elders may be appointed to 
extension ministries (¶343), and serve in a variety of settings. 
Bishops and district superintendents are chosen from among 
ordained elders, because the ordering of ministry and adminis-
tering the Discipline are the elders’ responsibilities. 

Service
Ordained ministry has its roots in servant leadership. As servant 
leaders, elders embody the teachings of Jesus wherever they are 
appointed (¶340.2d). For John Wesley this meant refusing the 
limitations of parish boundaries and claiming the world as his 
parish. Today, elders lead in service by organizing the church for 
its mission and service in the world. Through prophetic preach-
ing, biblical interpretation, sacramental administration, theological 
reflection, and organizing the church for ministry, the elder 
equips Christians for their ministry of service in the world. Elders 
appointed to extension ministries (e.g., chaplaincy, counseling, 
campus ministry, and education) also carry out this task. 

Wherever elders serve, they carry their vows of ‘Word, Sacrament, 
Order, and Service’ as ordained representatives of the church of 
Jesus Christ.

Itinerant Clergy
In 200 years of Methodism, the distinguishing mark of elders 
has been the willingness to offer themselves “without reserve 
to be appointed and to serve” (¶333). The elder commits 
to full-time service in the church as an itinerant, or “travel-
ing preacher,” under the authority of the bishop. Through the 
itineracy system, the church assures pastoral leadership for every 
local congregation. 

All elders who are in good standing and continue to fulfill their 
professional responsibilities (¶337) shall be continued under 
appointment unless they are on leave, and are assured equitable 
compensation for their ministry (¶342).

Elder as Pastor in Charge
The elder oversees the total ministry of the local church in 
its nurturing ministries, and in fulfilling its mission of witness 
and service in the world. This includes administrative oversight, 
evangelistic leadership, and programmatic planning, as well as 
spiritual nurture and pastoral care in the congregation (see 
Responsibilities and Duties of Elders and Licensed Pastors, 
¶340). The pastor sets the vision and direction of the 
congregation for its witness in the world and leads the church 
in worship and liturgical life.
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The candidacy process is listed in ¶¶ 310-314 in The Book of Discipline.

The ministry of the Elder is described in ¶¶ 332-340 in The Book of Discipline.

  Visit www.gbhem.org/candidacy or www.gbhem.org/elders for more information.

	 Telephone:	615-340-7389		•		E-mail:	dom@gbhem.org

First Steps – Elder
•		Read	The Christian as Minister. Discuss your insights 

with a clergyperson or candidacy mentor. This book 
is available for purchase at www.Cokesbury.com.

•		Contact	a	pastor,	an	elder,	a	deacon,	or	the	district	
superintendent, to inquire about admission into the 
candidacy process. The district superintendent is 
responsible for inviting candidates to enter the 
candidacy process.

•		Participate	in	a	candidacy	mentoring	group	or	meet	
with a candidacy mentor (as determined by the 
annual conference) to complete Fulfilling God’s Call: 
Guidelines for Candidacy (Candidacy Guidebook) and 
refine your call to ministry.

Becoming a Certified Candidate – 
Elder (¶ 310)
•		Show	proof	of	a	minimum	one	year	membership	in	

the UMC or other United Methodist ministry setting.

•		Register	online	in	the	Candidacy	Application	System	
and pay the candidacy application fee.

•		Meet	with	the	district	Committee	on	Ordained	Ministry	
(dCOM) to discuss your call to ordained ministry and 
your written statement of call (¶310).

•		Complete	 all	 steps	 required	 to	 become	 a	 certified	
candidate as listed in ¶¶310-314 and determined 
by the annual conference.

•		Complete	 Orientation	 to	 Ministry	 as	 scheduled	 by	
your annual conference (¶314).

Continuing Steps – Elder
•		Demonstrate	gifts	for	ministries	of	service	and	leader-

ship to the satisfaction of the dCOM.

•		Complete	 application	 requirements	 including	 health	
certificate, background checks, written theological 
exam, and autobiographical statement.

•		Interview	first	with	the	dCOM	and	then	with	the	BOM	
to be recommended for commissioning.

•		Receive	 approval	 from	 the	 Clergy	 Session	 of	 the 
annual conference by being elected to provisional 
membership, followed with commissioning by a bishop.

•		After	successfully	completing	the	requirements	of	the	
provisional membership period, apply for recommen-
dation by the BOM, and approval by the Clergy 
Session for ordination and full membership.

•		Be	ordained	by	a	bishop.

Educational Requirements and Academic 
Qualifications – Elder (¶324)
•		High	school	diploma	or	equivalent.

•		Bachelor’s	 degree	 (some	 exceptions	 apply)	 and	 at	
least one-half of the Master of Divinity degree must 
be completed before commissioning and provisional 
membership in the annual conference.

•		Master	of	Divinity	degree	from	a	University	Senate-
approved seminary.

12/12—536647
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The Ministry of Endorsed Clergy  

• Air Force
• Army
• Children’s Home
• Clinical Pastoral Education
• General Hospital
• Hospice
• Life Coach
• Marriage and Family
• Mental Health

• Navy
• Pastoral Counseling
• Police
• Prison
• Retirement Home
• Substance Abuse
• Veterans Affairs
• Workplace

Apart from serving God in the local church, ordained clergy may 
also be appointed to ministries in specialized settings which extend 
Christ’s love and justice into the world. These settings are usually 
institutions with the primary purposes of education, international 
security, peacekeeping, incarceration, healthcare, or profit. To serve in 
these settings, clergy are expected to have ecclesiastical endorsement. 

Endorsement is the process established by the church to ensure 
clergy possess the needed skills and capabilities and are appropriate 
representatives of the denomination. Endorsement serves as the 
church’s affirmation for ministry in a specific ministerial setting.

Chaplaincy and Government Employment
The First Amendment of the U.S. Constitution protects and accommo-
dates the religious beliefs and practices of citizens. When citizens 
are entrusted to the care of the government (e.g., military, health-
care, and prison), their life needs are a responsibility of the state. 
Chaplains are employed with primary oversight responsibility of 
religious/spiritual accommodation.

The specialized needs of these settings make ministry challenging. 
Each requires a strong pastoral care skill set which includes: an 
understanding of and ability to work with the population; counsel-
ing and critical incident stress management; leadership in worship 
and religious education; and active community outreach. All settings 
require an ability to function within structured protocols and 
government systems.

Healthcare Chaplaincy
Chaplains serving in healthcare organizations (i.e., hospital, palliative 
care, and hospice) help patients, families and friends cope with 

sickness, disability, dying, and death. They are part of a team 
working with doctors, nurses, psychiatrists, and social workers.

Chaplains assess the spiritual needs of the patient, provide spiritual 
resources and render pastoral care for patients, families, and health-
care staff. They frequently conduct worship, offer sacraments, and 
are involved with critical incident stress management. In addition, 
chaplains serve on ethics committees dealing with complex issues in 
modern medicine. The ability to reflect work-related relevance through 
evidence-based outcomes is essential in organizational systems.

Pastoral Counseling
Pastoral counselors have undertaken specialized training so they can 
bring together the resources of scripture, faith and the insights of 
behavioral science. Pastoral counselors serve in pastoral counseling 
centers, healthcare institutions, or on the pastoral staff of a local 
church. They work with individuals, families, and groups where their 
counseling is carried out within the tradition, beliefs, and resources 
of the faith community.

Endorsement Settings of the United Methodist Endorsing Agency
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  Visit www.gbhem.org/chaplains for more information.

 Telephone: 615-340-7411  •  E-mail: umea@gbhem.org

Requirements for Ecclesiastical Endorsement (¶1421.5)
Those seeking endorsement to a specific setting must meet the following criteria:

1) Associate member, provisional deacon or elder, or ordained deacon or elder

2) Degrees from an accredited college and a University Senate-approved seminary

3) Additional requirements as specified by the ministry setting

The Application Process (¶1421.5)
To receive an application contact the United Methodist Endorsing Agency (UMEA) via e-mail, phone, or mail. 
Applicants are responsible for providing materials requested on the application form to UMEA. This information 
includes:

•  Provision of names and addresses of two personal references and your district superintendent. UMEA will 
contact your bishop for a reference report.

•  Provision of a succinct life history and statement of your understanding of ministry as it pertains to ministry 
in the setting for which you are seeking endorsement.

When all materials have been received and requirements met, an interview will be scheduled.

The Interview
A central interviewing committee is made up of endorsed chaplains and pastoral counselors. Whenever possible, 
at least one member of the committee will represent the setting for which the applicant is seeking endorse-
ment. The purpose of the interview is to understand one’s perception of Christian faith as it relates to the 
setting in which one desires to minister. Areas examined include:

 1) Moral and emotional stability

 2) Self-evaluation

 3) Theory of Christian ministry

 4) Motivation

 5) Continuing education

 6) Sense of humor

 7) Cooperativeness/diversity

 8) Balance

 9) Institutional vs. congregational ministry

 10) Evidence of a pastoral support system

Following the interview a recommendation is made to the Endorsing Committee.
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(PPRC) Pastor-Parish Relations Committee 
Interview of Candidate for Ministry

(Facilitated by dCOM Representative)

A. Introduce yourself, or have the pastor introduce you, to the PPRC. 

B. Begin with prayer.

C. Explain that in order for anyone to be licensed or ordained into ministry in the United Methodist Church, they must have 

a recommendation from their PPRC and Church/Charge Conference.

1. The Book of Discipline, 2012 ¶ 310.1d states that: “The candidate will consult with the pastor or 

equivalent in a ministry setting specified by the district committee on ordained ministry to request 

a meeting of the pastor-parish relations committee or equivalent body specified by the district 

committee on ordained ministry to consider the statement of call and to be interviewed in light of 

Wesley’s historic questions.”

2. The discernment of the local church about this particular candidate’s gifts and grace for ministry is 

a vital part of the process in determining the candidate’s fitness for ministry. This is holy work and 

should be done carefully, thoughtfully and prayerfully.

D. The PPRC Chair should appoint a person to record the outcome of the meeting, particularly the vote that will be taken. 

The facilitator should have paper ballots or ask the pastor to supply them.

E. Prior to the interview, the candidate is expected to provide the Pastor, PPRC Chair, dCOM Chair, dCOM Registrar and the 

Office of Ministry written responses to questions found in The Book of Discipline of the United Methodist Church, 2012 ¶ 

310.1d, ¶310.2a (i-vi), as well as, a written agreement to the highest ideals of the Christian life in ¶310.2d.  (see page 1.3) 
The candidate’s responses should provide the framework for the interview conversation.

F. Please excuse the candidate to another room, so that the PPRC will have an opportunity to discuss the interview and take 

a vote. The vote is not to be a rubber stamp, but an honest appraisal of the gifts and grace of the candidate.  

1. The vote is to be taken by written ballot. With this vote, you will recommend, or not recommend the 

candidate to your Charge Conference. Please spend a few moments in quiet prayer as you consider 

your vote.

2. Once the vote is taken and the ballots are tallied, bring the candidate in and report the results.  

3.  Please use Form #102 to report the outcomes of the PPRC interview.  Send Form #102 and the 

minutes to the District Office. 

G. After the appropriate concluding remarks about the candidate or the process, thank the PPRC, the candidate and the 

pastor for their time and work.

H. Close the meeting with prayer.
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The Book of Discipline ¶310.1d (Wesley’s historic questions)

1.  Do they know God as pardoning God?  Have they the love of God abiding in them?  Do they desire 

nothing but God?  Are they holy in all manner of conversation?

2. Have they gifts, as well as evidence of God’s grace, for the work? Have they a clear, sound 

understanding; a right judgment in the things of God; a just conception of salvation by faith? Do they 

speak justly, readily, clearly?

3. Have they fruit? Have any been truly convinced of sin and converted to God, and are believers edified by 

their service? 

 

As long as these marks occur in them, we believe they are called of God to serve. These we receive as sufficient 

proof that they are moved by the Holy Spirit. 

The Book of Discipline ¶310.2a (i-vi)

(i)  The  most formative experience of their Christian life;

(ii)  God’s call to licensed or ordained ministry and the role of the church in their call

(iii)  their beliefs as a Christian

(iv)  their gifts for ministry

(v)  their present understanding of their call to ministry as elder, deacon, or licensed ministry; and 

(vi) their support system; 

The Book of Discipline ¶310.2d 

Agree for the sake of the mission of Jesus Christ in the world and the most effective witness of the gospel, and in 

consideration of their influence as clergy, to make a complete dedication of themselves to the highest ideals of the Christian 

life as set forth in ¶103-105;160-166.  To this end they shall agree to exercise responsible self-control by personal habits 

conducive to bodily health, mental and emotional maturity, fidelity in marriage and celibacy in singleness, social responsibility, 

and growth in grace and the knowledge and love of God.  
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Charge/Church Conference Interview of a 
Candidate for Ministry

To:  Members of the Charge/Church Conference

Thank you for your faithfulness in meeting with this candidate. You have been charged with a very important task, deciding 

whether this candidate should be recommended to the district committee on ordained ministry as a certified candidate for 

licensed or ordained ministry. This is a responsibility that should not be taken lightly, and you should feel satisfied that the 

candidate is truly called to credentialed (licensed or ordained) ministry in the United Methodist Church.

The following is from The Book of Discipline of the United Methodist Church, 2012, ¶310.1d.   It reflects the long tradition of 

examination of those who would be called as ordained persons in the Church, and should be used as a guide for your 

conversation with the candidate who is now before you:

The Book of Discipline ¶310.1d (Wesley’s historic questions)

(1) Do they know God as pardoning God?  Have they the love of God abiding in them?  Do they desire 

nothing but God?  Are they holy in all manner of conversation?

(2) Have they gifts, as well as evidence of God’s grace, for the work? Have they a clear, sound 

understanding; a right judgment in the things of God; a just conception of salvation by faith? Do they 

speak justly, readily, clearly?

(3) Have they fruit? Have any been truly convinced of sin and converted to God, and are believers edified by 

their service?  

As long as these marks occur in them, we believe they are called of God to serve. These we receive as 

sufficient proof that they are moved by the Holy Spirit. 

The following are from the The Book of Discipline ¶310.2a (i-vi) . They should also be incorporated into 
your dialogue/questions with the candidate.

The Book of Discipline ¶310.2a (i-vi)

(i)  The most formative experience of their Christian life;

(ii)  God’s call to licensed or ordained ministry and the role of the church in their call

(iii)  their beliefs as a Christian

(iv)  their gifts for ministry

(v)  their present understanding of their call to ministry as elder, deacon, or licensed ministry; and 

(vi) their support system; 
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Charge Conference Interview

(Form 104 should be used to record the decision of the Charge/Church Conference.)

1. Explain the process and what this means to the candidate. (The Charge/Church  Conference is either 

recommending or not recommending the candidate to the district Committee on Ordained Ministry for 

consideration as a certified candidate for ministry. (¶310.1e The Book of Discipline of the United Methodist 

Church, 2012)

2. Determine that someone will take minutes, especially to record the vote using Form 104.

3. Open with prayer

4. Chair of the PPRC should report the result of the PPRC meeting with the candidate.

5. The Book of Discipline questions ¶310.1d (Wesley’s historic questions) and The Book of Discipline ¶301.2a 

(i-vi) may be handed out to the members of the Charge Conference. This is meant to help guide the 

dialogue with the candidate. Adequate time for dialogue with the candidate should be allowed.

6. When conversation is complete, the candidate should be excused while the vote is taken.

7. With candidate out of the room, the facilitator should instruct the charge conference members in the 

voting process. A helpful question for committee members to ask themselves as they consider their vote 

is, “Would I want this person as my minister?”

8. A time for silent prayer may be offered before members record their votes.

9. Vote is to be taken by written ballot.  A two thirds vote is needed for recommendation.  
(The Book of Discipline ¶310.1e)

10. A person designated by the facilitator should collect and tally the votes.

11. The candidate is called back and the vote announced.

12. The facilitator should thank those who came to the Charge/Church Conference and conclude the 

meeting with prayer.

13. The Presiding Elder should complete Form #104 and return both the form and minutes to the district 

Committee on Ordained Ministry.
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Local Pastors FAQ
1. Question: Are local pastors a relatively recent phenomenon in United Methodism?

Answer: Absolutely not. From the very beginning the Wesleyan Movement employed unordained persons for 

preaching and providing spiritual leadership. When the Methodist Movement first came to America there was 

no such thing as trained clergy except for those denominations who brought European trained ministers to 

lead ethnic and non-English speaking churches. There were no seminaries in America. Therefore, those early 

Methodist leaders happily recruited fervent men and women who were not ordained to “preach the Word”, to 

tend the flock, and to start new churches. From the earliest days until presently, unordained ministers (now 

called “Local Pastors”) have been an integral part of the Methodist Movement and The United Methodist 

Church. Now we have also “Certified Lay Ministers.”

2. Question: how does one become a local pastor? (paragraph 315)

Answer: A person may receive a “license for pastoral ministry” giving authority to be a local pastor when:

1. They are a certified candidate for ordained ministry;

2. They have successfully completed the Local Pastors’ Certification School;

3. They have been approved by the Annual Conference (recommended by ¾ vote of the District 

Committee on Ordained Ministry (dCOM) and affirmed by the Board of Ordained Ministry (BOM) and 

the Clergy Session);

4. They have received an appointment by the bishop.

3. Question: can a person remain a local pastor forever?

Answer: One may be a certified candidate for twelve years; each year the District Committee on Ordained 

Ministry recertifies and relicenses each person after the person has demonstrated “progress” in education and 

professional growth. The Book of Discipline (BOD) indicates that a full-time local pastor must complete the 

educational requirements of the Course of Study (COS) within eight years, and a part-time local pastor within 

twelve years. 

However, the Book of Discipline (BOD), in par. 319.4, gives the local pastor the option of remaining in a “local 

relationship” upon completion of the Course of Study (COS) school. The request to remain “local” is made to the 

District Committee on Ordained Ministry to be approved by them.

4. Question: Does the above indicate that a license for pastoral ministry is good only for one year?

Answer: Yes. The local pastor must request renewal of the license each year when meeting with the District 

Committee on Ordained Ministry. If the committee agrees, it will make recommendation to the Conference 

Board of Ordained Ministry and the Clergy Session of the Annual Conference for approval.

5. Question: What if a person becomes eligible for the license between sessions of the annual 
conference?

Answer: There is an interim process. There must be a unanimous vote by the dCOM. A license granted ad 

interim must be affirmed by the BOM and the Clergy Session.
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6. Question: What pastoral and ministerial authority does a local pastor have?

Answer: A local pastor has the pastoral and ministerial authority of any United Methodist minister including 

the privilege of officiating The Lord’s Supper, baptism, and the marriage service. However, the authority is 

limited to the church or churches where the local pastor is appointed. The local pastor does not have the 

authority or privilege of being an itinerant minister.

7. Question: If a member or an active participant in my congregation is marrying a person of another 
denomination and the wedding is to be in the other church, can i participate as an officiate?

Answer: Yes, as long as the other church or wedding site is within the State of Ohio. Such participation would 

be understood as an extension of the ministry of the church where you are appointed minister.

8. Question: Can i officiate the wedding of strangers who come in from the street?

Answer: Maybe. If you believe officiating a marriage ceremony is a natural extension of the ministry of the 

church you are serving and if the marriage is in the church, the answer is yes. If the wedding is to be at the 

city park or at the Baptist Church, the answer is no. (And don’t forget, the Discipline requires you to provide 

marriage counseling in advance of the ceremony!)

9. Question: Can i officiate a marriage ceremony as soon as i receive my license for pastoral ministry?

Answer: You may officiate a marriage ceremony in your church as soon as you have a license and have 

registered with the Secretary of the State of Ohio. If you officiate a marriage ceremony before you are properly 

registered with the state, the folks are not married in the eyes of the state. 

Ministers who perform marriages without the state’s permission are in violation of the state laws. 

To register: Secretary of State, 30 East Broad Street- 14th Floor, Columbus, OH 43215 

Phone: 614-466-4980 (Ask for the Elections Office)  

Web: www.state.oh.us/sos

10. Question: Are the limits placed on marrying persons also placed on serving the Lord’s Supper?

Answer: Yes. The issue is: is the ministerial function an extension of the ministry of the church where you are 

appointed? Of course, you may take the sacraments to the hospital rooms and homes of your parishioners, or 

to a retreat of your church or district youth.

11. Question: What are the rules about funerals?

Answer: There is no requirement by anyone (state or church) that a licensed or ordained minister must preside 

at funerals or burials.

12. Question: What about preaching at places other than at the church to which i have been appointed?

Answer: There is no requirement that only licensed or ordained persons may preach. If you preach in the next 

county or hold a “revival” in the next state your license is not an issue. You will be preaching as a layperson. Your 

license gives you ministerial authority only in the church or churches where you are appointed.
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13. Question: Where do I go if I have questions about ministry or face problems or questions for which 
I have no answers?

Answer: The Book of Discipline says that you are to be assigned a clergy mentor. Call the chair of your District 

Committee on Ordained Ministry and inquire about this. If nobody has been assigned to you, call your 

superintendent. It is always better to call your superintendent sooner than later.

14. Question: Can a local pastor participate in the denomination pension program?

Answer: Yes. You must participate unless you sign a waiver. To enroll, phone the West Ohio Conference at 

1-800-437-0028/614-844-6200. Ask to speak to Beth Gibbs, Pension Officer.

15. Question: Are there some special provisions in the tax laws regarding ministers?

Answer: The tax code is in flux concerning United Methodist clergy. If in doubt, or if you have questions, 

consult a tax expert. The superintendent, conference treasurer or controller may be able to help you.

16. Question: Are local pastors required to participate in continuing education?

Answer: Yes. After completing the COS, full-time local pastors are required to earn 4 Continuing Education 

Units (1 C.E.U. equal 10 contact hours) per year, and report them to their Charge Conference. Part-time local 

pastors must do continuing education in proportions to their “timeness,” i.e. half time= 2 C.E.U. Provisional/

Probationary members are in their supervised years program, which satisfies the C.E.U. requirement. 

Seminary students are in seminary and don’t need “continuing” education. Your church may have continuing 

education funds. Contact the Office of Ministry (1-800-437-0028/614-844-6200) if you need additional 

financial assistance.

17. Question: If I need pastoral care or counseling and feel alone, are there resources for me?

Answer: Yes. Phone the district office or Office of Ministry.

18. Question: Can a local pastor participate in ministerial associations? What if they ask me to preach 
at a sunrise service on Easter or to serve communion at the Baptist Church on Good Friday?

Answer: This would be appropriate especially if the local church has agreed that you should participate in this 

association as an expression of their ecumenical ministry.

19. Question: Can a local pastor wear a robe and/or stole?

Answer: You may wear a robe if you wish. An alb is particularly suitable for local pastors to wear, and may be 

worn by any lay person contributing to the worship service. A stole is traditionally seen as a sign of ordination in 

The United Methodist Church and is conferred at the time a person is ordained. It is not customary for persons 

to wear a stole until they have been ordained.

20. Question: What if i want to be an associate member of the Annual Conference?

Answer: See The Book of Discipline paragraphs 321-323. 

Note: Local pastors, full-time and part-time, are clergy members of the annual conference. Years ago they were 

laity and called “lay pastors.” This term is no longer used for local pastors. 

Note: In the West Ohio Conference, all persons seeking a license for pastoral ministry must successfully 

complete the local pastors’ certification school.




